Approved For Release 2001/03/02 : CIA-RDP67-00896R0001 00070067-4 


6 December 1957 


Assistant Director, CP 
Administrative Staff, CH 

Jtovaaber Activity Report for Document Division. 


1. nywvtMy reports for tie tore® tranches are attached. 

2. The average daily receipts i f documents and cables and the percentage 
"Modexed” in ffovember were about the same as for the previous month. 
Ho backlogs in processing developed and no overtime for process lug 
information reports was ret ired. 

3. The Printing Services id vision, OL has agreed on a 120 day trial 
basis to make the standard distribution to outside agencies of JLn 
information reports now being performed by OCR. We have detailed 
one experienced, distributor from the Processing Branch to PSD for the 
duration of the trial period. If the experiment succeeds, PSD will 
probably request one or possibly tw OCR 1/0 Slots. The savings to 
OCR, however, should more t£mn off -sot the loss of I/O by elito nation 
of the double handling of a large volume of M paper* and results at 
removal of obstructions to a "straight-line" processing system, the 
efficiency of distribution to outside agencies will ale© be grt-atiy 
increased. 
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